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Personnel

DINING FACILITY PROCEDURES

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

OPR: 23 TRS/DO (Maj Rob Lisch)                    Certified by 23 TRS/CC (Lt Col Don I. Olds, Jr.)

Supersedes: 23 TRS OI 36-2202, 1 August 2003                                                                 Pages: 7

                                                                                                                                    Distribution: F

This instruction establishes policies and procedures for the Officer Training School (OTS) Dining Facility during Commissioned Officer Training (COT) and Reserve Commissioned Officer Training.  It applies to all 23d Training Squadron (23 TRS) personnel.

SUMMARY OF REVISIONS

Paragraph 2.2 was modified to clarify breakfast procedures and paragraph 2.7.6.2 was modified to ensure chairs are returned to their original positions after students depart a table.

1.
Terms.

1.1.
Dining Priority (DP).  The scheduled time for a flight to eat.  
1.2.
Mess Checker.  An Officer Trainee (OT) detail.  The Mess Checker manages arriving formations to maintain a smooth flow of OTs through the dining facility.

1.3.
Chow Sharks.  An OT detail.  Chow Sharks’ main duty is to ensure OTs follow procedures.  Chow Sharks will assist in directing traffic for students as necessary. 

2.
Dining Facility.
2.1.
Dining Priorities.  Lunch is mandatory and trainees must meet their flight dining priorities on all training days.

2.2.
Breakfast Meal.  Breakfast is an optional meal.  Students must arrive for breakfast during the scheduled time.  Wear of the uniform of the day (UOD) or physical training (PT) gear is mandatory.  Students will enter either side of the dining facility.  Students will not block the entrance to the dining facility while waiting to enter the serving line.  Students will proceed through either serving line and eat on the side they entered the building.  Students will exit the dining facility from the right, rear of the building.
2.3.
Lunch Meal.
2.3.1.
If there are no flights waiting under the right or left door overhang the flight leader will direct the flight into whichever position is available.  The guide will not go past the hold line as shown in Figure 1.

2.3.2.
If there are flights in both the right and left door positions, the flight leader will direct the flight as appropriate.  Space will be left to allow others to pass unhindered.

2.3.3.
If all the positions are occupied, flight leaders are responsible for coordinating with other flights to maintain correct dining priority (DP) order.  

2.3.4.  Flights will utilize both (right and left) serving lines.

2.3.5.  Flights will eat on the side they entered and depart using the right, rear exit.
2.4.
Dinner Meal.  Dinner is an optional meal.  Students must arrive for dinner during the designated window.  Wear of the UOD or PT gear is mandatory.  Dinner procedures are the same as breakfast (reference paragraph 2.2).
2.5.
Entering the Dining Facility.

2.5.1.
Formations.  The formation leader will halt the formation in the designated area under the overhang and greet the mess checker with a salute and the greeting of the day.  All individuals will greet the mess checker with a salute and greeting of the day in detail formations.
2.5.2.  If there are more than four persons in line inside the dining facility, do not enter the facility.  If there are four or less persons in line, the formation will enter the dining facility as per OTS OI 36-6, Student Procedures.

2.5.3.
Individuals.  There are no DPs for the breakfast and dinner meals.  Students will arrive during the designated time window.  Students should transit in details and not arrive in groups larger than four.  Details will go before flights on the pad and fall in behind flights under the overhang utilizing both sides.  Extend all customs and courtesies while entering and exiting the dining facility.

2.5.4.
The area outside the dining facility will only be called to attention for Colonels (O‑6) and above.  The first student to see a Colonel will call the area to attention and salute the Colonel.  When someone of higher rank than the flight leader approaches, the flight leader will come to attention, call the formation to attention and salute the higher ranking officer.

2.5.5.
Bags, books and briefcases will not be taken into the dining facility.  They must be secured in the flight room or dormitory prior to departing for the dining facility.

2.5.6.
Students will place web belt (with canteen/poncho) and hat centered under the chair.  Hang field jackets centered on the back of chair.
2.6.
Serving Area Guidance.
2.6.1.
Upon entering the dining facility, form two lines behind the ready line.  Before moving forward, look both ways, then cross the ready line into the serving area.  Refer to Figure 3 for proper file and direction of movement.  Students may pass each other in the serving area if they are not waiting for the same food items.  

2.6.2.
All students will drink a minimum of two glasses of drinking water or Powerade.  Upon reaching the register, have money ready, pay cashier and proceed to the appropriate seat (refer to Figure 3), and put change away at your seat.

2.6.3.
Student will hold talking to the minimum necessary while in the serving line.

2.7.
Dining Area Guidance.
2.7.1.
Students will use both sides for breakfast, lunch and dinner.  Start filling  the tables next to the staff table first by filling to front, one row at a time.   Students will only sit with members of their class.  Under no circumstances will COT and Basic Officer Training (BOT) students sit at the same table.

2.7.2.
Students may talk softly with other students at the same table.

2.7.3.
If addressed by a commissioned staff member, students will finish chewing/ drinking, swallow, then rise to the position of attention and respond appropriately.

2.7.4.
Students will have no more than 20 minutes to eat from the time the last person  arrives at a table to eat.  After a maximum of 20 minutes have passed, students will fall out through the right, rear exit, form up and await the rest of the flight to finish eating.  Students should not wait at the tables until the entire flight is finished.
2.7.5.
Televisions near the staff table can be on news or weather channels.  
2.7.6.
Leaving the Table.

2.7.6.1.
Students may leave their table to get additional food or drink.  

2.7.6.2.
Students will bus their own tables, stack two to four trays together and place the trays in the tray cart.  Return chairs to their original position.

2.7.6.3.
Do not remove food from the dining facility without Flight Commander (Flt/CC) permission (e.g., religious reasons).

2.8. Departure.
2.8.1.
If students have their personal headgear/coats on the back of the chair, those items will be retrieved and worn in accordance with AFI 36-2903, Dress and Personal Appearance, prior to leaving their seat.

2.8.2.
Flights will exit the dining facility from the right, rear door (PCC side of the building) and form up on the sidewalk.  Hold talking to the minimum necessary to form up and leave the area.  Guide will walk around to the front of the building and retrieve the guidon.  Guides will not go back through the building to retrieve the guidon.
2.8.3.
Form up in line formation in the designated area and wait for the rest of the flight to form up.  After all members have joined the flight, the flight leader will march the flight to the next scheduled activity.

2.8.4.
In higher Force Protection Conditions (FPCONs) when the side door is not available for use, flights will exit the dining facility through the front door on the side they entered.

2.9.
Inclement Weather.
2.9.1.
During extreme weather conditions, such as severe lightning or hail storms, exercise common sense and safety and enter the dining facility by the most direct means available.

2.9.2.
When arriving at the dining facility during inclement weather, flights will march directly under the overhang.  If there are no flights waiting, flights will enter the right or left door positions.  If the right or left door positions are filled, flights will march into the center of the overhang, and then sidestep toward the door positions.  Up to six flights can hold under the overhang if necessary (see Figure 2).

2.9.3.
When departing the dining facility during heavy rain, flights will form up under the overhang on the side where they ate.  Up to two flights can form up under the overhang on each side, depending on weather conditions.  Two additional flights can form up in the hallways inside the dining facility if necessary.


   DON I. OLDS, JR., Lt Col, USAF

                              
   Commander, 23d Training Squadron

Figure 1.  OTS Dining Facility.
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Figure 2.  OTS Dining Facility.
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Figure 3.  OTS Dining Facility
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Notes:


1.  Students will follow the traffic pattern indicated by the dotted line paths.





2.  Two flights (one on each side) can be in the serving line, two in the ready line, and two awaiting entry at the front entrance at one time.





3.  Students will exit through the rear door on the right side of the facility.
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